«Y TBEpKIAI0»

nupektop MOY Bemnikenbckas cpeHss mKoia

P NOH NouvH MoanucaHo uM$poBo NOANNCHIO:
OAnoHosa VipuHa PoavoHoBa VpuHa leHHaabeBHa I/IF POI[I/IOHOBa

leHHagbeBHa lata: 2023.04.20 11:53:25 +03'00"

[Tpukas ot 04.04.2023 r. Ne 39-nn

KOJIEKC 9TUKH U CJIYKEBHOI'O IIOBEJAEHUA
PABOTHUKOB MOY BEHIKEJIBCKAS CPEIHASA IIKOJIA
1. O6mue nosoxkenus

1.1. Koxaekc 3Tuku u ciyxeOHOro moBeneHusi pabotHukoB MOY Bemikenbckas cpemHsis
mkona (nanee — Kojekc) nmpeacrasisieT co0oit ¢BO OOITUX MPUHIIMIIOB MPOGEeCCHOHATBHON dTHUKH
U OCHOBHBIX IIPABMJI CIIy’)KEOHOTO TIOBEACHHUS, KOTOPHIMHM JIOJDKHBI PYKOBOJCTBOBATHCS BCE
pabotarku MOV Bemkensckas cpefsis mKoya (anee- pabOTHUKU YUpexKACHUS, Y UPEKICHHE)
HE3aBUCHMO OT 3aMeIaeéMbIX UMM JOJKHOCTEH.

1.2. Konekc paspaboran B coorBercTBUM ¢ Konctutyumeit Poccuiickoii ®enepanuu,
TpynoBbm konekcoM Poccuiickoii @enepanun, PenepanbHbM 3akoHOM 0T 25.12.2008 Ne 273-03
«O mpOTUBOAECUCTBUM KOPPYNLUMHW» U MHBIMM HOPMAaTHUBHBIMHM IIPABOBBIMH akTamMH Poccuiickoii
@Denepanuy, a TakKe OCHOBAaH Ha OOIICNPU3HAHHBIX HPABCTBEHHBIX MPHHLIMIAX M HOpMax
poccHiicKoro o0IecTBa U TocyaapcTBa.

1.3. Lensto Konekca sBnsieTcs yCTaHOBJICHHME 3TUYECKMX HOPM U TPaBHJ CIY>KEOHOTO
NOBEJICHUS PAOOTHUKOB Y UPEKICHHS U JOCTOWHOTO BBIITOJIHEHHUSI UMU CBOEH MpodecCHOHaTbHON
NeSITeIbHOCTH, a TaKXKe COJCHCTBUE YKPEIUICHHWIO AaBTOPUTETa PAOOTHUKOB YUPEKICHHUS H
o0ecrieyeHrne eIMHBIX HOPM UX TTOBEJICHHUS.

1.4. Konekc npu3BaH MOBBICUTH 3(PPEKTUBHOCTH BHIMOIHEHUS paOOTHUKAMU Y UPEKICHHS
CBOUX TPYJIOBBIX 00s13aHHOCTEN. 3HaHNe U cOOI0IeHNe MU TTosIoxkeHn Konekca siBisieTcst oJHIM
U3 KPUTEPHEB OLIEHKU KaueCTBa UX MPO(EeCCHOHATBHOM NEATETLHOCTH U TPYIOBOM JAUCIUILTHHBI.

1.5. Kaxnapiii paboTHUK YUpEeXICHHs TOJDKEH 03HAKOMHTBCS C mojiokeHusimu Kozekca, u
IPUHUMATh BCE HEOOXOAUMBIE MEPBI AJIs ero cooumtoieHust. Kax bl rpakJaHiH BIpPaBe 0)KUIATh OT

pa60THm<a yLIpe}KI[eHI/IH IIOBCJACHHSA B OTHOILICHUAX C HUM B COOTBETCTBHH C ITOJIOKCHUAMU KOI[GKC&.

2. O0mme NPHHIMILI ¥ PABKJIA CIYKeOHOI0 MOBEICHHUS
2.1. JlearenbHOCTh YUpEKIEHUS, a TAaK)Ke €ro pabOTHUKOB OCHOBBIBACTCS Ha CIICAYIOIINX
MPUHIINIIAX:
a) 3aKOHHOCTb;
0) mpodeccuoHaIN3M;

B) J100POCOBECTHOCTH;



I') KOH(HIEHIMATIHHOCTD;

J) CIpPaBeIJIMBOCTb;

e) uHPOPMAIMOHHAS OTKPBITOCTH;

’K) OTBETCTBEHHOCTD;

3) O00BEKTHBHOCTH MPU MPUHATUU PEIICHUH.

2.2. PaGotHuku VYUpekKICHHS, CO3HABas OTBETCTBEHHOCTh TeEpel TOCYAapCTBOM,
00IIECTBOM U TpakJaHAMU, 00S3aHBbI:

a) UCTIONHATh  JIOJDKHOCTHBIE — OOSI3aHHOCTH ~ JOOPOCOBECTHO M HAa  BBICOKOM
npo¢ecCHOHATLHOM YPOBHE;

0) cobmonate TpeOoBaHMS 3aKOoHOAaTeNbcTBA Poccuiickoit denepanuu, Bomoromckoit

00J1aCTH U JIOKAJIBHBIX JIOKYMEHTOB Y UPEK/ICHNUS,

B) OCYIIECTBIISITh CBOIO JCATEIHHOCTh B MPEEIax CBOMX MOJHOMOYHA M TTOJHOMOYHMA
Yupexnenus;
T) MPU WCIIOJTHEHUW JOJDKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBHCHMBIM OT BIIUSHUS

OTIENBbHBIX TPaX/IaH, MPO(HECCHOHATLHBIX HITH COIIMATIBHBIX TPYIII, OpraHU3aINL;

1) COOJTIOIATh COLMATBHYIO CIPABEITMBOCTh U PAaBHOIIPABHO PACIIPEIEIIAThH COIIMAIbHBIC
PECYPCHI € TENBI0 PacUIMpPEHHs BHIOOPa U BO3MOXKHOCTEH ISl BCEX KOHTPAreHTOB, B TOM YHUCIIE, JUIS
HEHMYIINX, CONUATBHO-YSI3BUMBIX U APYTUX JIMII, OKa3aBIIUXCS B TPYTHON )KU3HEHHOW CUTYAIlHH;

e) NPOSIBJIATH TEPIUMOCTh W YBaXEHHE K OObIYasM WM TpagulusM HaponoB Poccun u
JIPYTUX TOCYAapCTB, yUYUTHIBATh KYJBTYpHbIE W HWHBIE OCOOCHHOCTH PpAa3IMYHBIX 3THUYECKHUX,
COLMATBHBIX TPYII H KOH(ECCHIA, CTOCOOCTBOBATH MEXKHAIIMOHATILHOMY M MEKKOH(ECCHOHATBHOMY
COIJIACHIO;

x) UCKJTIOYaTh JICHCTBUS, CBS3aHHBIC C BIMSHUEM KaKHX-JINOO JTMYHBIX, UMYIIECTBEHHBIX
(punHaHCOBBIX) M HWHBIX HHTEPECOB, MPEMATCTBYIOMIUX JOOPOCOBECTHOMY  HCIIOJHEHUIO
IOJKHOCTHBIX 00s13aHHOCTEN;

3) coONoIaTh ~ HEWTPaJbHOCTh,  MCKIIOYAIONIYI0  BO3MOXKHOCTH  BJIMSHHUS — Ha
npoeCCUOHATIBHYIO JEATEIBHOCTh PEIICHWH TMOJIMTUYECKUX NapTHi, MHBIX OOIIECTBEHHBIX
00BEINHEHHIT;

1) coOJII0IaTh HOPMBI CITYeOHOW M Mpo(ecCHOHATbHONW STHKH, IMpaBHiIa JIEJIOBOTO
MIOBEICHUS U OOIICHNUS;

K) NPOSIBIATH KOPPEKTHOCTh U BHUMATEIBHOCTh K I'pakJaHaM U JOJDKHOCTHBIM JIMIIAM
IpY JOJDKHOCTHOM B3aUMOJICHCTBUU C HUMH;

1) HE JIOMYCKaTh KOPPYIIMOHHOTO IOBEJIEHHS, B TOM YHCIIE BO3JCPKHUBATHCA OT
TIOBEJICHHSI, KOTOPOE MOXKET BOCIPHHUMATHCS OKPY)KAIOUIMMH KaK OOCIIaHWE WM TPEITIOKCHHE
Jla4¥l B3SATKU JTMOO KaK COTJIACHE TIPUHSTH B3ATKY, WM Kak Mpock0a (HaMeK) O Jave B3SITKH, a TAaKKe
NPUHUMATh MEpbl TI0 TPEJAOTBPALNICHUIO W  yPETYJMPOBAaHHIO KOH(MDIMKTa HMHTEPECOB,
NPOTHBOACHCTBOBATh JIIOOBIM TPOSBICHUSM KOPPYIIMH W TPOYUM 3JIOYNOTPEOJICHUSIM B
YupexneHuu;

M) YBEIIOMJISITh PYKOBOJIUTENST YUPEKICHHUS, TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a



paboTy 1o nmpodunakTuKe KOPPYHNIIUOHHBIX PABOHAPYIICHUH B Y UPEIKICHUH, OPTaHbI IIPOKYPATYPHI
U uHbIe (hefepalibHbIe TOCyIapCTBEHHBIE OPTaHbl 000 BCeX Clydyasx oOpalleHus] K HUM KaKuX-JIn0o
JIUI] B IEJISAX CKIIOHEHHS K COBEPIIICHUIO0 KOPPYIIIMOHHBIX TTPABOHAPYIIICHHIA,

H) HE3aMeUIUTEIHLHO YBEAOMIISITh PYKOBOJIUTEIS Y UPEKIACHUS,

JMOJKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a paboTy M0 MPOPMIAKTHKE KOPPYMIIMOHHBIX

MPaBOHAPYIICHUH B YUPEKIEHUU O CTABIIUX MM HM3BECTHBIMU (DakTax KOH(IMKTA MHTEPECOB H

KOPPYMIIMOHHBIX TPOSIBICHUH B YUPEXKIECHUH, OOCTOSITENHCTBAX U JEHCTBHUAX (0Oe3neiCTBUN)

pabOTHUKOB YUPEKIACHUS U TPEThUX JIHII, TOCTY>KUBIIUX WIH CIIOCOOHBIX MOCITYKUTh MPUYNHAMH

BO3HUKHOBEHUS B YUPEKICHUU KOHPIMKTA HHTEPECOBU/UITU KOPPYTIIIMOHHBIX TIPOSBICHUH, a TAKXKe
O MPUYUHEHUHU

(BO3MOXHOM MPUYHUHEHUHN) Bpeaa Y UpekICHHIO;

0) HE pa3IialiaTh U HE MCIOJIb30BaTh HEHAAIEKAUM 00pa3oM CBEJCHUS, OTHECEHHBIE
3aKOHOJIaTeIbLCTBOM Poccuiickoit ®Denepanuu K CBEICHUSIM KOH(PHUACHIIMAIBHOTO XapakTepa, U
cinykeOHyl0 HMH(OpPMalHMIO ¥ WHBIE CBEJIEHHUS, CTaBIIME H3BECTHBIMU B CBS3H C HUCIOJHEHHEM
TPYIOBBIX 00S3aHHOCTEH;

) HE JIONyCKaTh OKa3aHMs BO3/IEUCTBUS HAa CBOMX KOJUIET B LIETISX
MPUHATHS TPOTHBO3AKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHUS;

P) BO3JIEP)KUBAThCA OT TMOBEACHUSA, KOTOpOE MOIJo Obl BbI3BATh COMHEHHE B
J0OPOCOBECTHOM MCIIOJTHEHHH TPYIOBBIX 00s3aHHOCTEH, a Tak)Ke N30eraTh KOHPJIUKTHBIX CUTYaIlUH,
CIIOCOOHBIX HAaHECTH yIIepO penyTalud WIA aBTOPUTETY pPAOOTHUKOB YUPEKACHUS W/WUIU
YupexaeHuro;

C) HE JIONyCKaTh MPOSsIBICHUN (HopManu3Mma, BBICOKOMEPHS,
HEYBKUTEIHHOTO OTHOIICHUS K 3aKOHHBIM TPOChOaM W TpeOOBaHUSM TpaXKIaH B CBSI3U C
HCTIOJTHEHUEM TPYIOBBIX 00S3aHHOCTEHH;

T) BO3JIEP>KUBATHCS OT MYOIMYHBIX BBICKA3bIBAHUMA, CYXKICHHUI U OIEHOK B OTHOIICHHUH
VYupexxaeHus, eciii 3T0 He BXOJUT B 00I3aHHOCTH paOOTHHKA;

y) co0o1aTh KOH(GUASHIINATBHOCTh HH(OpMAITH O KOHTpareHTe,
KacaloIIeiCs YCTIOBHM €ro KU3HEIEATEIIbHOCTH, JTMYHBIX KAU4eCTB U MPoOJIeM, MPUHUMATH MEPBI JIsI
ee 00eCIIeUeHHS;

b) HE UCIOJB30BaTh JOHKHOCTHOE MOJIOKEHUE I OKAa3aHUsI BIUSHUS HA JeSTSIbHOCTD
rOCYy/IapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIIPABJICHHUS, OpraHU3alWid, JOHKHOCTHBIX
JIUII, TOCYAapCTBEHHBIX U MYHHIIUITATLHBIX CITYKaINX IIPU PEIICHUU BOIIPOCOB IMYHOTO XapaKTepa,

X) YB@KHUTEIBHO OTHOCHTBCS K JCSITEILHOCTH TPEICTaBUTENCH CpPEJACTB MAacCCOBOM
uHpopManun 1O HMHPOPMUPOBAHHUIO O0OIIECTBA O paboTe VYUpEeKICHHS, a TakKe OKa3bIBaTh
COJICHCTBUE B MOJYUYEHUH TOCTOBEPHOU MH(OPMALIUY B YCTAHOBICHHOM MOPSAKE;

1) TTOCTOSTHHO CTPEMHUTHCS K 00ECTICUCHHIO KaK MOXHO 0oiee 3 (HEeKTUBHOTO U SKOHOMHOTO
pacnopsikeHusi (PUHAHCOBBIMU CpPEACTBAMH, MHBIM HMYLIECTBOM, MaTE€pPHAIbHO-TEXHUYECKUMH U
JIPYTUMH pecypcamu Y UpexaeHuUs;

I‘I) HE HCIIOJIL30BaTh HMMYIIECTBO Y‘Ipe)KI[eHI/IH B ILCIAX, HE CBA3aHHBIX C HCIIOJJHCHUEM



TPYAOBBIX 00sI3aHHOCTEH, a TAKXKe HE MepelaBaTh €ro B TAKKUX IEIISX WHBIM JIUIAM.

2.3. PykoBoautrenb VYUpexAeHHUS U PYKOBOJUTENN CTPYKTYPHBIX IOApA3JEICHUN
VYupexxaeHus AOJDKHBI ObITh Ui paOOTHUKOB YUpexaeHus o0pasznoM mpodeccruoHaanu3ma,
0e3ynpeyHoi pernyTalnud, CBOMM JIMYHBIM TIOBEACHHWEM TIOJaBaTh IPHUMEP YECTHOCTH,
0ecrpuCTPaCTHOCTH U CIIPABEIIHUBOCTH.

2.4. PykoBomutrenb YUpexAE€HHUS U PYKOBOJUTENN CTPYKTYPHBIX IOApA3JEICHUN
Yupexnenus:

a) MPUHUMAIOT MEPHI M0 NMPEIOTBPAILICHUIO U YPETYINPOBAHUIO KOH(IUKTa HHTEPECOB,
10 MPEAYNPEKICHUIO KOPPYIILINUH, BKIOYasi MEPHI 110 MPEAOTBPAILIECHNUI0 KOPPYILMOHHO-0NIAaCHOTO
IIOBEJICHUS;

0) COJEUCTBYIOT YCTAHOBJIICHHUIO U MOAJEPKAHUIO B KOJUIEKTHBE 3J0POBOTO MOPAIBHO-
IICUXOJIOTMYECKOT0 KJIMMaTa;

B) Mpu  ONpeneleHnd o0beMa M XapakTepa IOopydYaeMod JpyruM paOOTHUKAM
VYupexaeHus paboTsl pyKOBOACTBYIOTCS IPUHIMIIAMU CIIPABEUIMBOCTH, Y4€Ta JIUUHBIX U JEJIOBBIX
Ka4yecTB, KBIN(UKALUU U ObITA NOJYNHEHHBIX;

T) HE JOIYCKAIOT MO OTHOIIEHWIO K TOJYMHEHHBIM PAaOOTHHKAM HEO0OOCHOBAaHHBIX
MIPETEH3U, a TakkKe (PaKTOB rpyOOCTH U OECTAKTHOCTH;

1) HOPOSBISIIOT 3a00Ty O IOAYMHEHHBIX, BHUKAIOT B HMX HPOOJIEMBI M HYKIbI,
COJNCHCTBYIOT  MNPHUHATHIO  3aKOHHBIX M OOOCHOBAaHHBIX  PpEIIEHUHl,  CIOCOOCTBYIOT
po)eCCHOHAIBHOMY U JI0HKHOCTHOMY POCTY paOOTHHKOB;

e) OPraHU3yIOT OKa3aHUE MOAJEPKKU U MOMOIIM MOJIOABIM CIEIHAIUCTaM (C OIBITOM
paboThl 10 3 JeT) B IpHOOpeTeHUH MPOPecCHOHATBHBIX HABBIKOB.

2.5. PykoBomutenb VYUpexaeHHS U PYKOBOJUTENN CTPYKTYPHBIX IOApA3AEICHUN
YupexxJieHHss HECyT OTBETCTBEHHOCTb B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickon
Denepanun 3a ASUCTBUSA WM Oe3/1eHCTBIE OJUMHEHHBIX COTPYAHUKOB, HAPYIIAIOIIMX PHHLIUIIBI
STUKH U TPaBUJIa CIIy>KEOHOTO MOBEICHHSI, €CJIM OHU HE MPHHSIN Mep, YTOObI HE JOMYCTUTh TAaKUX

JIEUCTBUI Win 0e31eCTBUS.

3. DTHYecKHe HOPMBI CJIY:KeOHOr0 MOBEIeHUsI PAOOTHHKOB
3.1. B 10MKHOCTHOM MOBEACHUH PaOOTHUKY YUpeKACHUs HEOOXOAMMO PYKOBOICTBOBATHCS
TeM, uTO B cooTBeTcTBUU ¢ KoHCcTuTynuei Poccuiickoit
Ddeneparum, YeI0BeK, €ro mpaBa U cBOOOIBI SIBJISIOTCS BBICIICH IIEHHOCTBIO, U KaXKABIN TpakJaHUH
MMEET MPaBO Ha HENPUKOCHOBEHHOCTh YaCTHOM JKHU3HM, JIUUHYIO U CEMEHHYIO TaliHy, 3aIlUTYy YECTH,
JOCTOMHCTBA, CBOETO JJOOPOro MMEHH.

3.2. B J0KHOCTHOM MOBEACHUU PAaOOTHUK YUPEKICHHS BO3JEPKUBACTCS OT:

a) mo0oro BHUJA BBICKA3bIBAHMM W JCUCTBUH JIUCKPUMHHAIIMOHHOTO XapakTepa I0
MpU3HAKaM TI0jla, BO3pacTa, pachkl, HAIMOHAIBLHOCTH, S3bIKA, TPAKIAHCTBA, COIMAILHOTO,

HUMYIICCTBCHHOT O UJIN CEMEMHOTOo MOJIOKCHUS, TOJUTUYCCKUX NN PCIIMTHO3HBIX HpG,Z[HO‘-ITGHHfI;



06) rpyOocTH, TNPOSIBICHUH TNPEHEOPEKUTEIHHOTO TOHA, 3aHOCUYMBOCTH, MPEAB3ATHIX
3aMEeYaHuH, PeIbsIBICHUS HEITPABOMEPHBIX, HE3aCTyKEHHBIX OOBUHEHMUIA;

B) Yrpo3, OCKOPOWUTENBHBIX BBIPRKEHUH WIM PpEIUUK, ICHCTBUHM, NPENsITCTBYIOMINX
HOPMaJIbHOMY OOIICHHIO WJIM IPOBOLUPYIOIIUX MPOTUBONIPABHOE ITOBEICHUE.

3.3. PaGotHuku VYupexaeHHs TpHU3BaHBl CHOCOOCTBOBATH CBOMM JOJDKHOCTHBIM
NOBEJICHUEM YCTAHOBJICHUIO B KOJIJIGKTHBE JIEIOBBIX B3aMMOOTHOLICHUH M KOHCTPYKTHBHOTO
COTPYAHUYECTBA JIPYT C APYTOM.

PaGoTHMKM  JODKHBI  OBITh  BEXJIMBBIMH,  JOOPOXKEIATEIbHBIMHM,  KOPPEKTHBIMH,
BHUMATEJIBHBIMH U TPOSIBIISATH TEPIIUMOCTD B OOIIEHUH C TPaXJaHAMHU U KOJUIETaMHU.

34. Tlpy  BO3HUKHOBEHMH  KOH(JIMKTHOH  CHUTyallMd  MEXIYy  CTPYKTYPHBIMH
NOJpPA3/ENEHUsIMI  YUpexIeHUs,, paOOTHUKAMU YUpEeKIEHHUS IPHUOPUTETHBIM HAaIpaBICHHUEM
peleHust KOH(IUKTA SBISIETCS YUET HHTEPECOB Y UPEXKIECHUS B LIETIOM.

3.5. Buemnnit Bun paOoTHuKAa YUpEKIEHUS TPH HCIOTHECHHH WM JOJDKHOCTHBIX
00s13aHHOCTEl B 3aBHCUMOCTH OT YCIIOBHM TpPYAOBOW MEATENbHOCTH AOJDKEH CIOCOOCTBOBATH
YBOKUTEIBHOMY OTHOLICHUIO TpaXJaH K YUpexJIeHHIO, a TakKxke, IpU HEOOXOIUMOCTH,
COOTBETCTBOBATh OOLICIPUHATOMY J€JIOBOMY CTHJIIO, KOTOpBIH OTJIMYAIOT CIEPKAHHOCTb,

TPaULUOHHOCTh, AKKYPAaTHOCTbD.

4. OTBeTCTBEHHOCTD 32 HapylIeHHe noJokenuit Kogexca

4.1. Hapymenue paboTHUKaMU YUpEeKIESHUHN MONOXKEHHUH HacTosmero Komekca moanexxur
MOpPATbHOMY OCYXXKIEHHUI0O Ha CcOOpaHUsSX (COBEIIAHUAX, KOH(EPEHIHUAX), a B CIydasx,
NPEeIyCMOTPEHHBIX  (emepanbHBIMU  3aKOHAMH, HapylieHue mnonoxkeHuid Kopekca Bieder
pUMEHEHHE K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2. PaGoTHUKH YUPEXKJACHHS B 3aBUCUMOCTH OT TSDKECTH COBEPIIEHHOTO MPOCTYIKA HECYT
OTBETCTBEHHOCTh B COOTBETCTBHUU C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM Poccuiickoit deneparum.

4.3. Cobmonenne pabOTHUKOM  YUpexAeHHs TOJNIOKEeHHM HacTosmero Komekca
YUYHUTBIBACTCS MPU Ha3HAYEHUH MOOUIPEHUM U HAJIOKEHUH TUCHUILUIMHAPHBIX B3bICKAHUH.

4.4. HapymieHue TmpaBuUil  AHTUKOPPYNLHUOHHOTO TOBEACHUS  BIEYET MPOBEJICHUE
CIIy’)KeOHOTO paccieloBaHUs IO OOCTOSTENLCTBAM BO3HUKHOBEHHUS KOPPYMIIMOHHO-OMACHOM

CUTYyaLlHH.
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